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B. Com. (Pass Course) 4th Semester
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[ Optional ]

SECRETARIAL PRACTICES (w. e. 1. SESSION 2018-19)

Paper : 4.06 (iii)

Time : Three Hours ] { Maximum Marks : 80
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Before answering the questions, candidates should ensure that they have
been supplicd the correct and complete question paper. No complaint in
this regard, will be entertained after examination.
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Note : Attempt five questions in all, selecting one question

from each Unit. Question No. 1 is compulisory. All
queshons carry equal marks.
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6. What do you understand by meectit v with
Committee ? Describe the duties of the secretarn n”;
regard to such meeting, |
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7. What is meant by a Mceting ? What are the important
features of a well organized meeting ? 16
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What type of Resolutions and agreements are required
to be registered with the registrar of companies ?
What are the duties of the company's secretary
regarding resolutions and motions ? 16
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9. Define voting. What is its importance ? Explain the

_procedure of voling/polling. 16
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