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8. What are the different t f slide layout available
in MS-PowerPoint ? Wh 7ou understand by slide - 97662
transition ? Discuss t jcedure of creatifng a BCA 1st Semester (New)
hyperlink from one s o another slide in a Examination — November, 2017
presentation. ' "P.C SOFTWARE
Paper : BCA-102
9. (a) Describe the proces dding an audio clip to
, ) Time : Three Hours | ' [ Maximum Marks : 80
the slide.
Before answering the questions, candidates should ensure that
(b) Describe the variou of backgrounds which

they have been supplied the correct and complete question paper.

you can have in you L , R o
No complaint in this regard, will be entertained after examination.

_ - ' Note : Attempt five question in all, select one question
from each Unit. Q. No. 1 is compulsory. All .

: questions carry equal marks.
1. (a) | What is operating syétem ?
(b) How to create short cut ?
(0 Whaf is Mail Merge ?
(d) What is template ?
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4. (a)  What

(f) What is
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; cell and cel

5 the process

(g) Whatis the use of F

accessories

- (h) What is slide show

UN

2. Describe various opti

briefly.

3. (a) Explaif\ how can y

and software in wir

(b) What is windows e

and facilities availa

“.UN

is an align

* alignment supporte

(b) What is macro ? Hc

in MS-

ord ? Illusi
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ailable under window

i1 and remove hardware

? What are the features

? Describe the various

same is defined and run
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5. Expiain the following in MS-word :

(a) Finding and replacing text
(b) Boo,kmark
/' (c) Header & footer

(d) ‘Autocorrect

" UNIT-1I

6. (a) What is meant by chart ? What are the utilities of

chart ? Explain how many type of charts can be

' . ~drawn in MS—Excel ?

(b) Explain the following :
(i) Pivot table, and
(ii) Goal Seek

7. (a) Describe the syntax, use

‘built-in function used in MS-Excel with examples.

(b) Explain:
(i) Sorting
(ii) Filtering

(iii) Validation
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